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1. O0mue moJ1oKeHHs

1. Hacrosmee Ilonoxenue pazpaboTaHo B COOTBETCTBHH C JAEHCTBYIOIINM 3aKOHOIATEILCTBOM
Pecnyomukm  Kazaxcran, KopekcoM KOpHOpaTHBHOTO yIIpaBieHHs, YCTaBOM M HHBIMH
BHYTPEHHUMH JOKyMeHTaMH KOMMYHaJIBHOTO TOCyJapcTBEHHOTO TNPEANPHUATHS HaA IIpaBe
XO3SHCTBEHHOTO BeICHHS «ATblpayckas TOpOJACKas NOJUKIMHHKA No7» (mamee -—
IlpeanpusaTie) ©  omnpenenseT MNOPAAOK Ha3HAUeHHS W JICATENBHOCTH  CeKpeTaps
Ha0JII01aTeIbHOTO COBETA, €r0 CTaTyC, MOJHOMOYHS H KOMIIETEHIIHIO.

2. Cexperapb HaOMIOAATEILHOTO COBETA SIBIsAETCS paboTHHKOM [IpeaAnpusTHs, He SBIAIOIMMCS
4JIEHOM HaOJII01aTeIbHOTO COBeTa MO0 HCIOMHUTENLHOrO oprana [IpeanpusaTus, H UCIOIHAET
CBOM 003aHHOCTH Ha MOCTOAHHON OCHOBE B PEKHME MOJIHOTO pabodero JHs.

3. Cexperapp Ha0IIOJAaTENBPHOTO COBETA O0ECIICYHBACT B3aUMOJCHCTBHE MEX/Y OpraHamu
[IpeanpusaTs B COOTBETCTBHH C 3aKoHOJaTesbcTBOM PecnyOnukm Kasaxcran, YcrtaBom
[Ipenmpusarus, HactosmuMm [lonoxXeHHMeM ©  APYTHMH  BHYTPEHHHMH  JIOKYMEHTaMH
[IpennmpusTHs, a Takke peHICHHSMH YIIOJHOMOYEHHOTO OpraHa (MECTHOTO HCIIOJIHHMTEILHOIO
oprasa) H HaboaTensHoTo coBeTa [Ipeanpustas.

4. Bo n30exaHne BOZHUKHOBEHHUS KOH(DIHKTa HHTEPECOB CEKpeTaph HaOJII0NATELHOTO COBETa
MMEET IIpaBO COBMEIIATh CBOK JEATEIBHOCTh C BBINOJHEHHEM JPYruX (YHKUMA B
[IpennpusaTau To1BKO ¢ cornacus HabmogarensHoro cosera [peanpusrus.

5. Cexperapp HaOmOJaTeNBHOTO COBETAa B CBOEH JEATEIBHOCTH IIOJOTYETEH M IIOJYHHEH
HEMOCPENCTBEHHO ~ HaOMONaTeNbHOMY COBeTY [Ipeanmpusates B JMue  Opejceareis
HabJI0IaTeIbHOrO COBETa, a II0 aIMHHHCTPATHBHBIM BOINPOCAM — HCIOJHHTEILHOMY OpraHy
[Tpennpustus.

6. Cexpetapp HabI0aTEILHOTO COBETAa 00€CIIEUHBAET BEIHECEHHE BOPOCOB HA PACCMOTPEHHE
YIOJTHOMOYEHHOMY Oprady (MECTHOMY HCIIOJTHHTEIBHOMY OpraHy), a TakkKe [OArOTOBKY H
NpOBE/IEHHE 3ace/laHuii HabmoaarensHoro cosera [Ipeanpustus, obecnieunBaer hopMupoBaHue
MAaTepHaJIOB 110 BOIIPOCaM, BBIHOCHMBIM Ha PACCMOTPEHHE YIIOJTHOMOYEHHOTO OpraHa (MecTHOro
HCIIOJTHUTENILHOTO OpraHa), ¥ MaTepHATIOB K 3ace/laHHi0 HaOJIF0/IaTeIbHOTO0 COBETA, BEIET
KOHTPOJIb 32 00eCIIeYeHHEM OCTYIIA K HUM.

7. Cekperapp HaOMOJAaTeTBHOIO COBeTAa JUIS OCYIIECTBIEHHS CBOEH  JIeATeIbHOCTH
B3aMMOJICHCTBYET €O BCEMH CTPYKTYPHBIMH MOApa3JejeHUsAMH [IpeAnpusaTus M €ro
JOJDKHOCTHBIMH JTHITAMH.

2. Haznavenne H 0cB00OKIEHHE OT J0/DKHOCTH CeKpeTaps Ha0/1101aTe/IbHOr0 COBeTa

8. Cekperapp HaOmIONATENPHOrO  COBeTa  HA3HAYAETCs HAa  OCHOBAHMH  DEINCHHUS
HalmojarenpHoro coseta 00 H30paHMM cekperaps HaOMIOAATENBLHOIO COBETA, IO
IPEICTaBICHUIO  HMCIIOJHMTENIBHOrO opraHa Ilpeanpusitis ub0 OZHOTO M3  YIEHOB
HabmonarensHoro copera Ilpennpustus. HaGmogatenbHplil COBET NMPHHHMMAET pEIIEHHE II0
KaHAUJaType cekpeTaps HalJo1aTeIbHOro coBeTa OOIBIIMHCTBOM IOJIOCOB OT YYacTBYIOIIHX B
COOTBETCTBYIOLIEM 3aCeIaHHH.

3 9. K xanmupaty Ha JO/DKHOCTh CEKpeTaps HaOIIOJAaTelbHOTO COBETa NPEAbABIAIOTCS
cleayroImue TpedOBaHMsA:

1) BhICIIEE FOPUAMYECKOE H/HIH 3KOHOMHYECKoe 00pa3oBaHHe; 2) HaJIHYHE ONBITAa pabOTHl B
00/1aCTH KOPIIOPATHBHOTO YIpaBIeHUs HEe MeHee 2-X JIET;

3) Ge3ynpeyHas Je/0oBas pelyTalus;
4) orcyrctBue adduaupoBaHHocTH K [IpeanpusaTHs, CBA3aHHON ¢ KOHTPOJHPYIOLIUM JIMIOM
nu60 ¢ McnonuutensubiM opranom [peanpustus;



5) OTCYTCTBHE HENOTralleHHOW WM HECHSTON B YCTAHOBIEHHOM 3aKOHOJATETBCTBOM IODSIKE
CYAMMOCTH.

10. B oTHOmeHuHM Kaxaoi wu3 KaHIMIaTyp B HaOMOJaTeNbHBIM COBET [OJDKHA OBITh
NpeJICTAaBIIEHa CIIeYIoIas HHPOPMAITUS:

1) bamunus, umsl, 0OTUECTBO KaHU/aTa,;

2) rox poxnenus; 3) obpasoBaHHe, CIELHAIBHOCTH 110 JUILIOMY (IHIUIOMAaM), CBEJEHHS O
TNOBBIIICHHN KBAIM(HKALMK H IPO(ECCHOHATBHOM TIEPENOAIOTOBKE;

4) cenieHHs 00 onbITE padOTHI 3@ NOCIEIHHE 5 JIeT;

5) cBeieHUS O TOM, SBJISETCS JIH KaHAMAAT THLoM, adhdumuunposansM [IpeanpusTus;

6) mNHCbMEHHOe 3ajBIE€HHE KaHIWNATa O HA3HAYEHHH Ha  JOJDKHOCTD ceKperaps
Halo1atenbHoro cosera [peanpusTus.

11. C nuuom, Ha3HaYaeMBIM CEKpeTapeM HaOTIOHaTeILHOrO COBETA [Ipennpustus, 3akmovaercs
TPYIOBOH JIOTOBOP Ha CpOK, ONpeAeleHHBIH peleHHeM HabII0JaTeIbHOTO0  COBETAa
[Tpennpusitus.

12. TpymoBoii moroBop ¢ cekperapeM HaGIIOAATENBPHOIO COBETA MOMNMCHIBAETCS OT MMEHH
[peanpusTys npencenareneM HaGIOIaTENIBHOIO COBETA HIH HHBIM JIHIIOM, YIOMHOMOYEHHBIM
HabmoxarenbHbIM  coBeToM [Ipennpustis. TpyaoBoii TOroBop oMKeH IpeycMaTpHBaTh
OTBETCTBEHHOCTh  CeKpeTapss HaOJ0JaTeNbHOTO COBeTa 3a  pasriamieHde HHQOpMAIHH,
COCTABJIAIONIEH B COOTBETCTBHH C HOPMAaMHM JIEHCTBYIOIIETO 3aKOHONATENBCTBA ¥ BHYTPEHHUMH
MoKymeHTaMH [Ipeanpusatus ciyxeOHyr0 HIH KOMMepYecKylo TaifHy, a Takxke 0OS3aHHOCTD
HH(OPMHPOBaTh HAGOATENBHBI COBET O BOSHHKHOBEHHH OOCTOSTEIBLCTB, B CHIIy KOTOPBIX
CeKpeTaph HabJII0IaTeIbHOTO COBETa CTAHOBUTCA a()(GHIHHPOBAHHEIM JIHIIOM [Ipennpustus.

13. Habmonarensubiii coer Ilpeanpustust [IpeanpusTus Bnpase B 11060€ BpEMSI IIPUHSATH
PElICHHE O JOCPOYHOM MPEKpAIleHHH IOJTHOMOYMH CeKperaps HaOIOJaTeNbHOTO COBETA.
JlocpouHoe npekpallieHHe TPYAOBOTrO JOTOBOPA OCYIIECTBISETCS B HOpSIKE, YCTAHOBJIEHHOM
TPYZIOBBIM IOTOBOPOM H 3aKOHOaTenbcTBOM Pecrybmuku Kazaxcran.

14. Pemenne o Ha3HAYEHHH HOBOTO CEKpeTaps HAOIIOIATENEHOrO COBETA MOKET OBITH IIPUHSATO
OZHOBPEMCHHO C MPUHATHEM DpEIIEHHs O JOCPOYHOM I[PEKPAICHHH IOJTHOMOYHH
JEACTBYIOIIETO CeKpeTaps HabII01aTeIbHOTO COBETA.

3. ®ynKnuH cekperaps Ha0.1101aTeJbHOI0 COBETA .

15. K ocHOBHBIM GyHKIHAM ceKpeTaps HabIOIaTeIBHOTO COBETA OTHOCHTC:

1) obecnevenne 3ddeKTHBHOCTH KOPIIOPATHBHOTO YIpPABIEHHS, B TOM 4HHCIE: - y4yacTHe B
pa3paboTKe BHYTPEHHHX NOKYMEHTOB [IpenpHsATHS; - B3auMOJEHCTBHE CO CTPYKTYPHBIMH
NOJpa3ICICHUAMH B TOJDKHOCTHBIME THIIaMu [IpeanpusTus ¢ nenpio obecrnedeHnus HCIOTHEHUS
HOpM u TpeOoBanMil 3akoHonatenscTBa Pecny6nmku Kaszaxctan B o6nacTu KOPIIOPaTHBHOIO

YUpaBJICHHsA, yCTaBa M BHYTPEHHHX JOKYMEHTOB [IpeinpHsTHs; - aHaIM3 CIIOKHBLIEHCS
TIPAKTHKH KOPIIOPaTHBHOro ympaeieHus B Ilpemmpustum, paspaGoTka mpemnokeHuit mo ee
YIYULIEHHIO;

2) opraHM3alMs [OATOTOBKH M 00ECIICUCHHE BHIHECEHHE BOIIPOCOB Ha pacCMOTPEHHE
YIIOJTHOMOYEHHOMY OpraHy (MECTHOMY HCIOJHHTEIBHOMY OpraHy) B COOTBETCTBHH ¢
TpEeOOBaHUAMH JIEHCTBYIOIIEr0 3aKOHOJATENbCTBA, YCTABA M HMHBIX BHYTPEHHHX JIOKYMEHTOB
IIpeqnpusTus, B TOM 4YHCIe: - y4eT NPHHMMAEMBIX YIIOMHOMOYEHHBIM OpraHoM (MECTHBIM
UCIIOJHUTEILHBIM OPraHoOM) pelleH!H U HHPOPMHUPOBAHHE YIICHOB HAOIIONATEILHOIO COBETA O
PCIICHHAX YIOJIHOMOYEHHOIO OpraHa (MECTHOrO MCHOJHHTENBHOTO OpraHa); - pealn3aiis
TpeOOBaHHA  YNOJHOMOYEHHOIO  OpraHa  (MECTHOTO  HCIIONHHTEIBHOIO opraHa),
HAOJIO/ATEIHOTO COBETa M MHBIX OpPraHoB IIpeanpHsTHS O BBIHECEHHH BOIIPOCOB Ha
paccMOTpEHHE YNIOJTHOMOYCHHOMY OpraHy (MECTHOMY HCIIOJNHHTEIbHOMY OpraHy); - yder
NOCTYNAOMMX TpeboBaHMH; - HHOOPMHPOBaHHE UJIEHOB HAOIIONATENHHOIO COBETAa O
TPeOOBAHUSAX YIOIHOMOYEHHOrO OpraHa (MECTHOTO HCIOMHHTENHLHOTO OpraHa); - ydactie B
[OATOTOBKE JOKYMEHTOB M HH(OPMALWH, TOUIEKAIHNX TPEAOCTABIEHHIO YIOJTHOMOYEHHOMY



oprany (MeCTHOrO MCIIOJIHHTEJILHOTO OpraHa); KOHTPOJIb CBOEBPEMEHHOCTH MOATOTOBKH TaKHX
JOKYMEHTOB; - MpPEAOCTAaBJICHHE wWieHaM HaOJI0JaTeIbHOTO COBETa, JOJDKHOCTHBIM JIMIIAaM
[TpeanpusTHS BO3MOXXHOCTH 3HAKOMHTBCSA C PEHICHHAMH YMOJHOMOYEHHOTO OpraHa (MeCTHOro
HCIIOJTHUTEILHOTO OpraHa), NOATOTOBKA KOMHH pELICHHWi; - KOHCYIbTalMs [0 BOIPOCaM,
CBSI3aHHBIM C MPOLIEYPOH BEIHECEHHS BOIIPOCOB HA PACCMOTPEHHE YIMOJIHOMOYEHHOMY OpraHy
(MECTHOMY HCIIOJTHUTEIbHOMY OpPraHy).

3) obecneuenue paborel HaOMOIATENLHOTO COBETAa, B TOM YHCJE: - pa3bsCHAET BHOBD
u30paHHBIM WieHaM HA0MI0JaTeNIbHOrO coBeTa JeiicTByromme B [lpeanpusTéH mnpaBuia
JesITeIbHOCTH HAOMIOJIaTeIbHOTO0 COBETa W 5 - HENOCPE/ICTBEHHOE YYacTHe B MOATOTOBKE
NpoeKTa IOBECTKH OYEpeJHOro 3ace/laHusi HaONIOJAaTeIbHOTO COBETa B COOTBETCTBHH C
NPeUIOKEHUAMH, TTOCTYITHBIIMMH OT 4JIEHOB HabJII0aTeIbHOIO COBETA; - W3BEIIEHHE YICHOB
Habo1aTeIbHOTO COBETa M MPHITIAMICHHBIX JTHIl O BPEMEHH H MecTe NMPOBEeIeHHS 3ace/laHus; -
MOArOTOBKA M pacChUlKa MaTepHaIOB [0 BONPOCAM IIOBECTKH JIHS, HEOOXOJUMBIX JUIS
[TpeanpusTis ¥ MpOBEACHUS 3aceaHus HAOIIOIATETBHOTO COBETA; - MOATOTOBKA 3apOCOB H
OTBETOB HAa IHMCbMa OT WMEHHM Hal/oJaTelbHOrO coBera; - obecriedeHHe IPeIoCTaBICHHS
yjeHaM HaOmMoJaTelbHOrO  COBETAa  3ampaimmMBaeMoi  HHpOpMalHH O  JI€ATEIBHOCTH
[lpennpusTus; - paccbuika 4wieHam HaOJII0JaTeNLHOrO coBera OloJUieTeHeH Ui TOJI0COBAHUS
JUIs TIPHHATHSA pelleHHd HaOmoaaTelbHBIM COBETOM INPHHHMAEeMBIX IIYyTEM 3a0YHOI0
romocoBanus; cOop OrosneTeHel, 3amoJHeHHBIX WwieHamu HaOmojarensHOro cosera; - npH
NPOBEJICHHH 3a04HOTr0 3acelaHus HaOI0JaTeIFHOrO COBETa — IMOATOTOBKA Olo/UleTeHed 1is
3a0YHOTO rOJIOCOBaHHA, 00eCIeueHHe PacChlIKH Ol0JUIeTeHeH U cOOp MoydYeHHBIX Ol0IIIeTeHeH,
a TaKXke II0JBeJIeHME HTOTOB TOJIOCOBAaHHMs I10 BONPOCAM TMOBECTKH JIHS 3ace/laHus
HaOMOaTeIbHOrO COBeTa. - MOABOJMT MTOTM TOJOCOBaHHS, MPUHUMAEMBIX IMYTEM 3a049HOIO
roJI0cOBaHHA, O(POPMIICHHE PELIEHU 3a09HOTO 3aceIanus Hab/II01aTeIbHOTO COBETA; - B Clydyae
HEOOXOAMMOCTH JOBOAMT 10 cOoTpyAHHKOB [Ipeanpustus nHGopManuo o MpUHATHIX PeLICHUAX
Ha 3acellaHMAX HaOJI0JATeIbHOTO COBETA; - OCYIIECTBIIAET KOHTPOJIb 3@ MCIOJHEHHEM
aJIpecHBIX pelleHHH HabIoJaTeNbHOTO COBETA; - MOJy4YeHHEe B CTPYKTYPHBIX MOpa3ie/ieHHsX
ITpeanpusTis ¥ NpeOCTaBICHHH YieHaM HabIoaaTe IbHOTO COBETa HEOOXOAUMBIX TIOKYMEHTOB
u uHdopmanmu o xestensHocTH [Ipeanpusrtus; - obecnedyenune coOIIOICHUS TOPSIKA TPHHITHS
PELICHHH MO KPYNHBIM CIEIKaM H C/IEJIKaM, B KOTOPBIX HMEETCS 3aHHTEPECOBAHHOCTb.

4) obecnieueHHe XpaHEHHE: - MPOTOKOJIOB 3aceJaHHi HaOMIOJATEeTHbHOTO COBETA; - pelleHHMH
HaOMI01aTeILHOTO COBETa, NMPUHHUMAEMBIX IYTEM 3a04HOI0 I'OJOCOBAHMA; - OOJUIETEHEH Ui
rOJIOCOBaHHS, HANPABJICHHBIX B HAO/IFO1aTeIbHBIA COBET WieHAMH Ha0I10/1aTeIbHOTO COBETA [
NPHHATHS PELICHHUH, IPUHUMAEMBIX ITYyTEM 3a04HOrO I'OJIOCOBAHUS; - BEJET JEJIONPOH3BOICTBO
H apXxuB JOKYMEHTOB H MaTepHasloB HalO/r0JaTeIbHOTO COBETa, NMPEJ0CTaBIseT JOKYMEHTHI H
BBIITHCKH 3aHHTEPECOBAHHBIM JIHIIAM; - BEAET y4eT M XpaHEeHHE BXOJAIIEH JOKYMEHTAIHIO H
KONHH HCXOIAIIEH TOKYMEHTAIIMH HA0II01aTeIbHOTO COBETA;

-y4eT ¥ JIOBEJICHHE J0 CBEJCHHS YYaCTBYIOIIMX B 3ace/laHiH 4ICHOB HAOJIONATeIbHOTO COBETA
HHGOpMAIMH O NOCTYMHBUIMX OT OTCYTCTBYIOIIMX 4WIEHOB HaOMIOJATENBHOTO COBETa
IHCBMEHHO M3JI0XKEHHBIX MHEHHH 110 pacCMaTpHBAaEMBIM BONIPOCAM ITOBECTKH JIHS.

5) B Xolie MpoBeJEHUS 3ace/laHus OCYIIECTBISAET: - y4eT, NMOCTYNANIMX B HaOII0aTe IbHBIH
COBET TIPE/UIOKEHHH O NpPOBEJEHMH €ro 3acelaHdidl M BONPOCOB, TMOCTYIAOUIMX IS
pPaccMOTPEHHUA M pelleHHUs HaOMoAaTe/IbHbIM COBETOM; - paclpe/ielifeT MOCTYITHBIIHE BOIIPOCHI
10 HaIpaBICHHAM JEATENLHOCTH, B KOTOPBIX TAaKHE BONPOCHI BO3HHUKIH H TpPeOYIOT CBOEro
peleHHs, coodbmaer npejaceaareno HabIOJaTeIBHOTO COBETA O MOCTYMHBIIAX BONpPOCAx; -
OMNOBEIAET BCEX WIEHOB HAOIIOATEILHOTO COBETA O MOCTYMUBIIMX B HAOJFO/IaTeIbHbIH COBET
NPEJIOKEHHSIX M BbIACHAET 3aHHTEPECOBAHHOCTH KaXKJIOTO M3 WICHOB B PAcCMOTPEHHH H
peIlleHHH BOINPOCOB, YKa3aHHBIX B IPEUIOKEHHSX; - OCYLIECTBISIET PErHCTPAIHIO YJICHOB
Ha0II01aTeIbHOTO COBETa IMPHHUMAIOLIMX Yy4YacTHe B 3acelaHuH; - [0J PYKOBOICTBOM
npezacenatens HaOMIOAATENBHOIO COBETA BEJET MPOTOKOJ 3ace/laHuil, OCYINECTBISET KOHTPOJIb
3a UCTIOJIHEHUEM pEeINeHHH HaOIoJaTeIbHOTO COBETA; - BBHIMOIHSACT MOPYYeHHs IIpejice/iaTels
HaOTI01aTeIbHOTO COBETA; - OCYIIECTBJISET KOHTPOJS 338 OPraHM3allMOHHBIM H TEXHHYECKHM



IpOBEICHHEM 3aceJaHuil HaOII0JaTeNIbHOr0 COBETa; - OpraHM3allus BEIACHMs 3allMCH Xoja
3ace/laHuii HaOIOaTEIBHOTO COBETA, B TOM YMCIIE, C COIJIACHS NPHCYTCTBYIOIIMX YIEHOB, Ha
ayJMo-, BH/JICOHOCHTEJH; - TOJArOTOBKA IIPOEKTOB IPOTOKOJIBHBIX PpEIIEHHH; - BeIECHHE,
oopMmIiieHHE M TOINKUCAHHE MMPOTOKOJIOB 3ace/laHuii HAOII0AaTEIbLHOIO COBETA H BBIITHCOK U3
IPOTOKOJIOB 3ace/laHuii HaOJII0ATe/IbHOrO COBETa; - PacChlIKa JOKYMEHTOB, YTBEPIKIEHHBIX
Ha0J1I0/1aTeIbHBIM COBETOM; - BBITIOJIHAET HHBIE TIOJTHOMOYHS, CBSI3aHHBIE C JIEJIONPOH3BOICTBOM
M OpraHu3alMedl JesTeJbHOCTH HaOMIoaTebHOrO coBeTa. 6. XpaHEHHE [JOKYMEHTOB H
packpeiTe uHpopmaiu o6 Ilpeanpusruu, a UMeHHO: - obecriedyeHue XpaHeHHs JIOKYMEHTOB,
npelyCMOTPEHHBIX 3akoHOAaTenbcTBOM Pecnybnuku Kazaxcran, B YcraBe M HHBIX BHYTPEHHHUX
nokymeHTax [lpennpusTus; - npeaocTaBIeHHE 3aKOHHBIM IPE/ICTABHTENAM YIIOJHOMOYEHHOIO
opraHa (MEeCTHOrO0 HCIOJIHUTEIBHOrO0 OpraHa) jocrtyna K gokymeHnram Ilpeanpustus B
YCTaHOBJICHHOM TOPSIKE; - OpraHW3allis W3rOTOBJICHHS KOMUH JOKYMEHTOB IO TpeOOBaHMIO
YIOJHOMOYEHHOr0 OpraHa (MecTHOro MCIOJHUTENBHOIO OpraHa) M 4iICHOB HaOMIOAaTelIbHOrO
COBeTa; - y4acTHe B ydere adummupoBanusix mun [lpeanpusatus; - opranu3anus DOATOTOBKH U
CBOEBPEMEHHOMH IOJa4YH YIOJIHOMOYEHHBIM OpraHam (nmyONMKalMH B YCTAHOBIICHHBIX CIIydasx)
OTYETOB, COOOINEHHH ©  CyIIeCTBEHHBIX (akKTax, YBEJIOMIICHHH, HWHOH WHOpMalKH,
noanexameil packpeituio [lpennpusTHem; - ydacTHe B aKTyalIu3anuH HHPOpMaIUH
opunmanbHOro web-caiita IlpeinpusiTus B HHTEPHETE.

Opranusanus B3auMoIeHCTBUS Mex/1y opranamu [IpeanpusTus, B TOM YHCIIE: - CBOEBPEMEHHOE
BBISBJICHHE  HA3pEeBAIOIIMX  KOPIOPATHBHBIX  KOHQMKTOB, HHGOpPMHpDOBaHHE O HHX
COOTBETCTBYIOIIUX OPraHoB (JOMKHOCTHBIX /L) [lpeanpuars, npHHATHE Mep MO HX
NPEeJOTBPALICHHID M, TMpH HEeoOXoaMMOcTH, oOecrneyeHHe paspelmieHHs KOH(IHKTOB
KOMIIETEHTHBIM OPraHoM (JOJDKHOCTHBIM snnioM) [lpenmpusitusi; - ydacTue B MOJATOTOBKE H
peann3aniy pelieHui o peopranu3aiuu [Ipeanpuarus; - yBeoMIICHHE KPEIUTOPOB B Cllydae
NPUHATHS pelleHuss O peopranuzauuu [IpeaAnpusTus; - yyacTHe B MCKOBOM, IPETEH3HOHHOH
paboTte mo BompocaM NMpUMeHEHHS HOpM 3aKoHojarenbcTBa Pecnybnuku Kaszaxcran B obmactn
KOPIIOPAaTHBHOI'O YIIPABJICHHS; - HHBIX YCTAHOBJIEHHBIX 3aKOHOJATEIBCTBOM KOPHOPATHBHBIX
IpOLEYD.

4. [IpaBa u 00s13aHHOCTH ceKpeTaps Ha0.1101aTeILHOTO COBETA

16. Cexperapb HabII0JaTENLHOTO COBETA MpPH OCYIIECTBICHHH ,CBOMX IpaB M HCIIOIHEHUH
o0s3aHHOCTEH 10/DKeH JeHCTBOBaTh B MHTepecax IIpeanpHATHS, OCYIIECTBIATh CBOM IpaBa H
HCIOJIHATE 0053aHHOCTH I00POCOBECTHO H Pa3yMHO.

17. Cexperappr HaOmMOATeNTBPHOrO COBETa B IHpeJelaX CBOEH KOMIIETEHIMH BIIpaBe:
I)3anpammBate M MoJy4aTh y JODKHOCTHBIX JMIl [Ipeanpusitus, pykoBoauTenei ero
CTPYKTYPHBIX MOJpa3jeleHuii HHOPMALMI0O W JOKYMEHTBI, HEOOXOIMMBIE Ul BBIOJIHEHHS
BO3JIOXKEHHBIX Ha HETO 3a/1a4; ,

2) KOHTPOJMPOBATh MCIOJHEHHE PELICHHH, NPHHATHIX YIIOJHOMOYEHHBIM OPraHOM (MECTHBIM
HCIIOJTHHTEILHBIM OPraHOM) M Ha0JIk0/IaTeTbHBIM COBETOM;

3) mnpemrarath BONPOCHI B IOBECTKY JHA 3ace/laHMs HaAOIIOJAaTeNLHOTO COBETa H
UCTIOJIHATE IbHOTO opraHa [IpeanpusTus;

4) moAroTaBJIMBaTh M HANpPABIATH YIOJTHOMOYEHHOMY OpraHy (MECTHOMY MCIOTHHUTEILHOMY
oprady) OTBEThI Ha €ro KOpPpPeCHOHACHIIHIO (B paMKaxX BOINPOCOB KOPIOPATHBHOIO YIPaBJIeHHA);
IPeNOCTaB/IATh MAaTEPUAIbl 110 BOMPOCAM, BBIHOCHMBIM HA PACCMOTPEHHE YMOTHOMOYEHHOMY
opraHy (MeCTHOMY HCIOJHHUTEIbHOMY OpraHy), JOKyMeHThl [Ipeanpusrtus, mnoauexaiiue
XPaHEHHIO, 3aTParuBalOIIHe HHTEPECH! YIIOJHOMOYEHHOIO Oprasa (MECTHOIO UCIIOJIHUTEIbHOIO
Ooprasa), a TakXe IOJArOTaBAMBATH OTBEThl 1O MHBIM TOCTYIIMBLIMM BONpOCaM B paMKax
NOJTHOMOYME, IPEIOCTABIEHHBIX CEKpeTapl HaOMI0JaTeNbHOTO COBETA JACHCTBYIOLIMM
3aKOHOJATENBCTBOM M BHYTPEHHMMH  JlokymeHTamu  [Ipeanmpusarus;  5)3anpammaBarh
uHpopmanuo y Oanancoaepxarens [lpeanpustus o0 onepanusx, 3aperucTpHpOBAaHHBIX B
peectpe Oananconmepxkarens [lpeanpustua, a Takke HHYIO HHQOpPMAlMIO M3 peecTpa,
HeoOxoaumyto [lpeanpusTus;



6) npenocTaBiATh OanaHCOAEpXKATEN JIOKYMEHTAlMIO, CBA3aHHYIO C 8 wuMyIecTBOM
[IpeanpusTds W HeoOXOAMMYIO OamaHCOIEpXKaTemio s Ha/IeKallero BEICHUS peecTpa
[IpennpusTus.

18. Cexperaph HaOIIOATEIBHOTO COBETA 00sA3aH:

1) crporo cobmomaTh B CBOeH JESTEIBHOCTH HOPMbI M TpeOOBaHWs 3aKOHOJATEIbCTBA
Pecnybrmmku Kasaxcran, ycrasa, Kojekca KopropaTMBHOTO yrpasieHds IIpeInpHsaTHs H €ro
BHYTPEHHHX JOKYMEHTOB;

2) PyKOBOJICTBOBAThCS B CBOCH JEATE/ILHOCTH ICHCTBYIOLIMM 3aKOHOJATENLCTBOM, PEIICHUAMH
YIIOTHOMOYEHHOTO OpraHa (MEeCTHOTO HCIIOJHHTEIBHOIO OpraHa) W HalII0aTelbHOro COBETA
IIpeanpusTys; 3) UCIOIHATH TOPYYEHHs Npe/cenaTelis HadIoaTenbHOro COBETa;

4) no TpeboBaHMIO HAGIIIOIATETFHOTO COBETa OTYHUTHIBATECSA O CBOCH NEATEIBHOCTH NEPEN HEM;
5) undOpMHUPOBATH HAGIHONATETBHEINH COBET O BO3HMKHOBEHHH CHTYAllHH, CO3JAIOIIMX yrpo3y
HApyIIeHHss HOPM JEHCTBYIOIIET0 3aKOHOAATENbCTBA, IIpaB YINOIHOMOYEHHOIO —OpraHa
(MECTHOTO HCIIOTHHTEBHOTO OPraHa), a TAK)Ke BO3HHKHOBEHHS KOPIIOPATHBHOIO KOH(IHKTA.

5. Vci10BHS OILIATHI TPY/AA H IPEMHPOBAHHS CeKpeTaps Ha0/I101aTeJbHOr0 COBETa

19. 3apaboTHas TIaTa cekperaps HAONIOZATENHHOTO COBETA ONpPENENSeTCs —CYMMOH
YCTAHOBJIEHHOTO TPYIOBBIM JOTOBOPOM (JIONOIHMTEIBHBIM COTNALICHHEM) JOJDKHOCTHOrO
OKJIaja ¥ IPYTHX BBIILIAT KOMIEHCAIIHOHHOTO M CTUMY/IMPYIOIIEr0 XapakTepa B COOTBETCTBHH C
3akoHoJaTenscTBoM Pecny6nmky Kaszaxcran u HactosnmMm IlonoxerueM.

20. Hauucrnenuwe 3apaGoTHOH TJIaThl NPOM3BOAMTCA B COOTBETCTBMM C TabermeM y4dera
HCIIONb30BaHMA pabodero BpeMeHH. YdeT (aKTHuecKH OTpabOTaHHOrO — CeKpeTapeM
HaOMOATENPHOTO COBETA BPEMEHH  OCYLIECTBJIAETCA  OTBETCTBEHHBIM  CTPYKTYPHBIM
nozpaseneaueM llpennpusatus.

21. ITops/0K BHIILIATE 3apa0OTHOH IUTaThl CEKPETapro HAalJIIOaTENBHOTIO COBETA ONPE/ENACTCS
BHYTPEHHHM JOKYMeHTOM llpeInpHsaTus, peryjvpylomuM CHCTEMY OMIAThl TPYAA LITATHBIX
pabOTHHKOB.

22. PasMep J0JPKHOCTHOTO OKJIaJa M YC/IOBHS BO3HArpaXJICHHs CeKpeTaps HabIoIaTelbHOro
coperta [IpeqnpusTus, He YCTAaHOBJICHHBIE HACTOSIIMM [lo0XKeHHEM, ONPEe/IeIAI0TCA PEMICHHEM
HaOmoaTeNbHOro copeta [Ipeanpusarus.

23. Tlo pemeHMIO HabMIONATENLHOrO coBeTa lIpeANpPHATHS CEKpeTapilo HalOJATeNbHOr0
COBETa MOET BBHIIIAYMBATECS NPEMHs [0 Pe3yJIbTaTaM ero paboThl 3a OTYETHBIA KBapTal, B
Cllydae KaueCTBEHHOTO M pE3Y/IbTATHBHOTO BHIMOIHEHHS HM CBOMX (YHKIHMOHAIBHBIX
0653aHHOCTEH, B pasMepe, He MPEBLIIAloeM pa3Mep 0JHOTO JOJDKHOCTHOIO OKJIaza.

24. B decThb Npa3AHOBAHHA HAIMOHAIBHBIX, TOCYIAPCTBEHHBIX M MPO(ECCHOHATBHBIX
npa3nEEKoB B PecnyGnuke Kasaxcras 3a cyer 9KOHOMHUH CpencTB (GoH/Ia omats! Tpyza (nanee
— ®OT) momyckaeTcsi TpeMHpOBaHHE cexpeTapsi HabmozaTenbHoro cosera [Ipeampustus B
pasMepe, COOTBETCTBYIOIIEM pa3Mepy IPEMHATbHON BBHILIATHI 10 TAaKHM CITydasm pabOTHHKY
[IpeanpuaThs ¢ JOJDKHOCTHBIM OKJIaZOM, SKBUBAJIECHTHBIM JOJIDKHOCTHOMY OKJIaly CEKpeTaps
HabmogarensHOro coera. COOTBETCTBYIOIIEE [IPEMUPOBAHHE OCYIIECTBIIACTCS HA OCHOBAaHMH
TpHKa3a PYKOBOJMTENS UCIOJIHHTENbHOTO oprana IIpeampusrtus b0 1HNa, HCIOTHAKOUIETO
ero 00s3aHHOCTH.

25. TlpemupoBaHHe ceKpeTapsi Hal/0AaTeNbHOr0 COBTEA, IMPEYCMOTPEHHOE HACTOAIIMM
[TonoxeHnueM, He MPOU3BOAMTCS B MEPHOJ HCIBITATENBHOIO CPOKa H IPH HATWYHH Y HEro HE
CHATOTO AMCIMILTMHAPHOTO B3BICKAHHS.

26. ExerojaHslif OIIa4MBaeMblii TPYJIOBOH OTIYCK CEKpeTapi HaOII0NaTeNbHOro0 COoBeTa
NPEJOCTABISETCS B COOTBETCTBHH C IPUKA30M pPYKOBOAWTENs VICHIONHHTENIBHOrO oOpraHa
[TpeanpusaTHs Ha OCHOBAHWH 3asBICHHS Ha MM TIpeJCeaTels HalMONaTeIbHOIO COBETa, MpH
YCIIOBHHM NOJIOKHUTEIBHOM PE30IOIHHI IpesiceaTes HabJioJaTe/IbHOr0 COBETa.

27. Cexperapio HabmogaTenpHOrO coBeTa IIpeampusaTHs OCYIIECTBIAIOTCA JOINJIATEL,
IpeJI0CTABIIAIOTCS TAPAHTHH M KOMIICHCAIIMOHHBIE BBIIUIATHI B pa3Mepax, MPeIyCMOTPEHHbIX
TpyIOBbIM 3aKOHOAaTenbcTBOM Pecnybimku KazaxcraH.



28. Cekperapro HabmoaaTeIpHOro coBeta [IpeanpusTus, mpolieameMy HCIBITATeIbHEIH CPOK
mubo npuHSATOMY Ha paboTy 0e3 TaKOBOrO, MPH MPEJOCTABICHUH €XKEeroJHOr0 OIIaguBaeMOro
TPY/JIOBOr0 OTIIYCKa BBIIUIAYHBAETCs MOCOOHE HA 030POBJIEHHE B pazMepe JIBYyX JIOJDKHOCTHBIX
OKJIaJla OIMH pa3 B TEYECHUE KAJIEHIAPHOTO roIa.

29. Cexperapio HabmojatensHoro cosera Ilpeanpustus okassiBaeTcs MaTepHaibHas MOMOIIb
3a cyeT 3KkoHOMHH cpencTB POT B pasmepe 30 (TpuanaTh) MECAYHBIX PACYETHBIX MOKa3aTe/leH.
MarepuanbHas OMOINb, [TPEIYCMOTPEHHAS HACTOSIIAM IYHKTOM, OKa3bIBaeTCs HA OCHOBaHHU
KOIHH MOATBEPKAAIOLIHX JIOKYMEHTOB (CBHIETENLCTBO 0 POXKJIEHHH
(ychIHOBIIEHHE/yI0OYEpeHHE), CBHIETEIILCTRO O Opake, CBUIETEILCTBO O CMEPTH) B CIIEAYIOIINX
clryyasx:

1) poxienus (YCHIHOBIICHHS, y1ouepeHHs) pebeHka;

2) 6pakocodeTaHHs cexpeTaps HabII01aTeTBHOTO COBETA;

3) cmeptu cympyra (cympyru) cekperaps HaOMOJaTeJIbHOrO COBeTa HJIH €ro OJIM3KHX
POACTBEHHUKOB (pojaWTenel, JeTedf, YCBIHOBUTENEH, YCHIHOBJIEHHBIX, TNOJIHOPOJHBIX H
HENOJHOPO/IHBIX OpaTheB U cecTep).

30. He npeanycmotpennbie HactosmuM [lonoxkeHHeM BBINJIATHI ceKpeTapio HaOI0IaTeIbHOTO
COBeTa, BKJIIOYAs MHbIE BHIBI BO3HArpaXkJeHWi, JOIJar, HaJa0aBOK, MpeMHil B Ipyrux (Gopm
MaTepHAIbHOIO MOOIIPEHHUs B JICHEKHOM HIIH HATYpAIbHOM (OpMe, 3arpeinarTes.

6.00ecneyenne 1eATeILHOCTH CeKpeTaps Hab/II01aTeJILHOTO COBETA

31. B umemsax Hamiexamero u d(dexkTHBHOro BBINOIHEHHS O0S3aHHOCTEH, CEKpeTaph
HaO/TI0/1aTeIBHOTO  CcOBeTa JO/bKeH ObITh obecniedueH HEOOXOJMMBIMH  OpraHH3allHOHHO-
TEXHHYECKHMH YCIIOBHSMH, B YaCTHOCTH:

1) Cekperapp HaOMIOAATENILHOTO COBETA JOJDKEH UMETh OT/ENbHBIH KaOMHeT, HaXo/IAIIniics
HENOCPEICTBEHHO 10 MECTY HaX0x/IeHHs oduca ueHTpanbHoro annapara IIpeanpusTus;

2) pabouyee MecTO cekperaps HaOIIOIATEIHLHOrO COBETA JODKHO OBITH obecredeHo
NEPCOHATBHBIM KOMIBIOTEPOM, @ caM ceKperaph HalII0JaTeIbHOrO COBETa — MEPEHOCHBIM
komneiotepoM (Notebook);

3) Cekperapb Hab1I01aTEILHOTO COBETA J0DKeH OBITH o0ecredeH HEOOXOAUMON OPITeXHUKOMH,
ceiipoM, HecropaeMbIM METAUTHYECKHM IIKapoM JUls XpaHEHHs [OKYMEHTOB, a TaKKe
CIIPaBOYHOMH U NNEPHOAMYECKON JIUTepaTypoi. .

32. Pazmep KOMaHIMPOBOYHBIX PAcX0J0B (CYTOYHBIE, PACXO/bI 10 HAMMY JKHIJIOTO IMOMEIIEHHUS,
pacxojsl MO NPOe3ly K MECTY KOMaHIMUpOBaHUS M 00paTHO) Ul ceKpeTaps HalI0AaTeIbHOrO
COBETa ONpe/essIeTcss B COOTBETCTBHH C BHYTPEHHHMH JoKkymeHnTamu [Ipeanpustus.

7. OTBeTCTBEHHOCTH CeKpeTaps HAHII0AATEILHOI0 COBETA

33. Cexperapp HabIIOJATEILHOrO COBETa HECET OTBETCTBEHHOCTH mepea llpennpusTtHeM 3a
YOBITKH, NpHYHHEHHBIE [IpeInpHATHIO ero BHHOBHBIMH JeHCTBHAMH (Oe3aeiicTBHEM), B
NOpsAJKE, YCTAHOBJIEHHOM JICHCTBYIOIIMM 3aKOHOAaTeIbeTBOM Pecnybnuku KazaxcraH.

34. 3a HeHCIIOJIHEHHE WIM HEHaJUIeKalllee HCIONHEeHHe cekpeTapeM HalJIioaTe/IbHOro CoBeTa
BO3JIOKEHHBIX Ha HEro o0s3aHHOCTEH, a Takke B Cilydae BbIABICHUS (DAKTOB HAPYIIECHHUS
TPYZAOBOM  JUCHUMILUIMHBI, TI0 PpEIIEHHIO HaOMI0JaTeJbHOIO  coBeTa K  CEeKperapro
HaOII01aTeIbHOTO COBETAa MPHMEHSIOTCS Mephbl B3BICKAHHS B COOTBETCTBHH C TPYIOBBIM
3aKOHO/1aTeJIbCTBOM.

35. Cexperapp HabnroJaTeIbHOrO COBETA HE BIpaBe pasriialiaTh CBEICHHS, COCTABIANOIIHE
COrJIacHO JICHCTBYIOIIEMY 3akoHozaTenbcTBY PecnyOnuku KaszaxctaH ©H - BHYTPEHHHM
nokymeHTaM [IpeanpusaTHs KOMMepHecKylo TalHy, a TaKKe HHYI0 KOHOQHICHIHATEHYIO
HH(DOpPMAIIHIO.

36. Cekperappr HaOMOAATENLHOTO COBETa HE BIPAaBE HCIOJIL30BATh JIOCTYIIHYIO €My
MH(DOPMAIHIO OrPaHHYEHHOr0 JlocTyna 06 [IpeAnpHsTHs B THYHBIX LEAX.



8. 3akiouHATE/NLHBIE 0JI0KEHUS

37. UcnionHenune o0sA3aHHOCTEH ceKpeTaps HaOII0AaTeIbHOTO COBETA, B CIIY4Yae €ro OTCYTCTBHS,
OCYIIECTBIAET JIMIIO, KOTOPHIH HAa3HAYaeTcs Mo PelleHHI0 HaOJII0IaTeIbHOTO COBETA W3 4YHCIia
pabotnukos [IpeanpusTus.

38. Ecmu otraensHele myHKTH Hactosulero [lonmoxkeHus BCTymalOT B IPOTHBOpPEYHE C
JIEHCTBYIOIIHMM 3aKoHo1aTe1bcTBOM PecnyOnuku KazaxcraH, 9TH YHKTHI YTPAYMBaKOT CHIIY U B
YacTH pEryJHpPYEMBIX STHMH IIYHKTaMH BOIIPOCOB CJIEAYET PYKOBOACTBOBATbCS HOPMaMH
JeHcTByOmero  3akoHojareinbcTBa PecnyOnmkn  Kasaxcran 10 MOMEHTa  BHECEHHs
COOTBETCTBYIOIIMX U3MEHEHH B HacTosmee [lonoxenne



